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1 Registration

Registration website: http://study.bfsu.edu.cn

The page is as the picture below. Please click the button at the upper right corner for language
shift (Chinese/English).

@ Jtﬁ ﬂ!]ﬂﬁ P { Bﬁ e 2 I A 5 E g E] i% Registration Guide | WX

Online Application For International Students

Account Sign In

User Name/Email :

Password:

Verified Code :

- feetster

Forgotten password  Resend email to activate

w

Registration button is on the right side:

Account Sign In 5

User Name/Email :

' Password:
|

Verified Code :

- Regi Ster

Forgotten password Resend email to activate

1.1 Enter the registration page

Click “Register” and enter the page of “Registration Agreement” as in the following picture.
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http://study.bfsu.edu.cn/

A X

HIE A BOE T F -
I hereby affirm that:

(1) F_EEERBPESNAFE G EAMEEAAEMEEE LTS, MREERE SR, —2RI, SOaNREe
Fe. WMTFCEASEE, WEWEFRERE SN, SRARE LRSS, HRHEE, BRI dE AR,
Al information and rmaterials provided are factualy true and correct. T understand that [ may be subject to 2 range of possible
disciplinary actions, including rejection of applcation, admission revocation or expulsion, if the information I've certified be false.

/£ ggéﬁﬂéﬁ,ﬁ (8, BH@EAFLEG TRFEFPEIERINEN, TASTAETTELSTFER, 53 EEES ST HA
FHIEE .
During my stay in Ching, 1 have the obligation to understand and shal abide by the laws and decrees of the Chinese
government, and wil not participate in any activides which are deemed t be adverse to the sodal order in China and are
inappropriate to the capacity as a student;

(3) EEEEL HEAE AE TRSHETER MR, EErRiasesi.
During my study in China, 1 have the obligation to understand and shal cbserve the rules and regulations of the university,
and wil concentrate on my studies and researches, and wil folow the teaching programs provided by the university,

Please read it carefully, choose “Accept” and enter the page of user registration.

1.2 User Registration

Please fill in all information as in the picture below:

Member register x

“User Name:

“Password:

*Confirm Password:

*E-mail:
Please register with valid email address, or you cannot activate your account(do not use @naver email box).

*Verify Code:

After successful registration, an account activate link will be sent to your email. Please activate your account by clicking
the link

Register Close

Attention: “ * ” means compulsory. The registration could not be submitted if it is empty!
Attention: E-mail must be authentic. It is the only way to retrieve the password so please
write an authentic one and remember it!

Click the button “Register” and complete user registration.

1.3 Receiving the email

After registration, you need to enter the email you have used for registration to check user
name and password, and click the activation link to activate your account. Please see below:
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Youhave-already registered-on-Beijing Foreign-Studies University- Online Application-System for- International
Students- +
by-using this Email address.Please ensure that it is-your-frequently used-email address-as-the- +

University-can-email- you-when-necessary.- +

Theregisteredinformation-is-as follows:- +

User-name-is-XX00K passward is X000 +

Please click the-link-to-activate-your-account.- ¢

Entry-for

011be&USErnanme=xxxxxx+

For-more-information,-please-login onthe system.-Beijing Foreign-Studies-Universi
BRI RN EEAFEEREE RS TS PRSI EERANERE T RE RS, ARSI ERIE
WMEENEEEH.

BEHEMMEEN:

P& 20000 T X000

WL TEmskE BEES.

’ﬁﬂ&" I‘Eﬁ%ﬁg&&

http:/istudy. bfsu edu.cnimember/active do?password=ioxxx&credential=e 3932 60156e4c249c012dd610901 1be&us

EMNAMEe =300+

2 Signin

Open the page and fill in the user name, password and verified code. Click on “Sign in”.

f N0

Account Sign In %

User Name/Email :

XXXXXXX

Password:

Verified Code :

Forgotten password Resend email to activate

3 Password change & retrieving

B  change password
Sign in the home page and click “change password” as in the picture below:
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Account No:.,
Last Sign In Time:2016 14:07:34

Unread Message:0 Show Message List
Change Profile Picture  Edit Profile Information Change Passwurd Bind Study Information

000000

ONLINE HOUSING AIRPORT QUERY APPLICATION SCHOOL MAP
APPLICATION RESERVATIONS  PICKUP RESULTS NOTES

Fill in the old password and the new one, and then click “save”.

Change Password X

*old password

*new password

*confirm the new
password

Retrieve password
Click “Forgotten password” in the sign in page, fill in user name/e-mail and verified code
and click “submit” as in the picture below:

-
Account Sign In Y%

User Name/Email =

Password:

Verified Code :

UCRZ

I For l emaultoac_ i

Forgotten password b4

*User Name/Email : : . |

* Verified Cod ‘UFQG ‘
2 = . _
‘ Submit ‘ | Close ‘
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Confirm X

i Reset password successfully! The new password has been sent

to your mailbox, please check!

4 Resend activation email

Click “Resend email to activate”, fill in user account or email, password and verified code, and
click “Resend email to activate” in the pictures below:

-
Account Sign In %

User Name/Email -

Password:

Verified Code -

= ',A
_ Hecies s

Forgotten password Resend email to activate

Send active email again x

*User Name/Email : :

* Password: |eessssssse

* Verified Code : -
S W VE

| Resend email to activate| | Close

5 Application

5.1 Enter the application page

Enter the application home page after signing in. Click “Online Application” to enter
application page as in the picture below.
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EfrrEEERS TS

International Student Management Service Platform

Account No:

Last Sign In Time:20. -11-03 10:02:49

Unread Message:() Show Message List

Change Profile Picture  Edit Profile Information  Change Password  Bind Study Information

00000

ONLINE HOUSING AIRPORT QUERY APPLICATION SCHOOL MAP
APPLICATION JRESERVATIONS ~ PICKUP RESULTS NOTES

Copyright statement | Contact us | Feedback | About Befing Foreign Studies University |

5.2 Choose program

First, choose your program (exchange students choose “Inter-school exchange student”,
others choose “Individuals at their own expense”) and then click “Next” as in the picture
below:

Please download guardian guarantee and fill in for later steps (please fill in the electronic
version. Do not write).

E PR N =125 S

Online Application For International Students

M Home Application Application Query Inbox [unread:0]

Please choose your program:
< »Inter-school exchange student

= Individuals at their own expense

MNext

emay FEk- e A LRUES

Click on the download: Guardian guarantee

5.3 Choose your type

Choose your type and click “Next” as in the picture below:
The page for “individuals at their own expense”
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please choose your type :
Ph.D. Program Student
Master's Degree Student
B.A Program on Chinese Language
All other B.A Program
Senior Visiting Student
General VWisiting Student
Group Programi{General Student)
Group Programi{Short-term Group Program)

[ erior-sack

The page for “inter-school exchange student”

prlease choose your type :
Master's Degree Student
Undergraduate Student
General Visiting Student

| Prior-Back | MNext

Please choose the right type. Generally an exchange student would be “general visiting
student”; if the host university has signed Undergraduate 2+2 or 3+1 contracts or
agreements with BFSU and the applicant belongs to those programs, please choose

“Undergraduate student (3+1)” or “Undergraduate student (2+2)”

# Home Application Application Query Inbox [unread:0]

please choose your type :

Undergraduate Student
Undergraduate Student (3+1>

Undergraduate Student (2+2>

General Visiting Student

Prior-Back Next

5.4 Choose study plan

Choose the program you want to apply for, or search for it: fill in query option information
(department, research field, major, teaching language) and click “Find”. There will be
programs that meet the query information. Please choose the program you want to apply
for and click “Apply” on the right side as in the picture below:
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# Home | Application Application Query InboX [unread:0] Outbox Message to Administrator

| Query Option
Department | Please choose v Major || Please choose v
Research Field Teaching Language | —chooss- ¥

find retum

| Study Plan List[total:2]

Study Plan Name Department Major Duration From To Years L?;':a';g Apply deadline Notes Operation

B.A Program on School of Chinese . . 2017-01-10

Chinese Language Language and Literature Chinese Language 2017-03-01--2021-01-15 4 Chinese 23:59:50 Apply

B.A Program on School of Chinese _ 3 _ 2017-01-10

Trress lewgrs s s e Chinese and English Study 2017-03-01--2021-01-15 4 Chinese 23:59:50 Apply
Displaying 1 to 2 of 2 items  PerPage 20 v items |4 4 Ppagel Bkiz of 1 b

Please note: exchange students should choose the department you would like to study in
or the department required by home university (only apply for one). If an exchange
student wants to take courses of other departments, please come to Ms. Tang in

Overseas Students Affairs Office within two weeks after registration.

5.5 Fill in information

5.5.1 Fill in basic information

Fill in basic information as required in the picture below.

# Home Application Application Query Inbox Outbox Message to Administrator

° 1.Basic Info

= | Please upload your recent full-faced passport size photo (*.jpg,*.jpeg, *.pna).
s
*Personal Photo 33
Add your photo

2.Study Plan

. Family Name(as on Given Name(as on
3.Education & Employment passport) passport)

Chinese Name (if *Gender (male ( female
available)

4.Additional Info *Marital Status | unmarried married *Nationality | Please choose N

*Birth Date I:l *Country of Birth | Please choose v

*Placeof | # 4 Nov 2006 P W
Birth(City, Province)

5.Contact Info
native language | Please choose v
Sun Mon Tue Wed Thu Fri Sat

P e @031 1 2 3 4005 #Religion | —choosze- v
review Education
E 6 7 8 9 10 11 1Z .
Instit 'Emlp-‘:lf?"fr Dc; *Qccupation | ~choose— v
nstitution Affiiated | 15 44 15 16 17 18 19
Health Status | 20 21 22 23 24 25 26 Emigrant from mainland China, Hong Kong, Macau, and Taiwan?

yes ®no
27 28 2% 30 1 2 3

Hobby | & 5 & 7 & 9 10

¢ Clear Today OK
| Passport And Visa

o *Passport Expiration l:l
Passport No. Date
Save and Next

means compulsory; if it is not filled then the application could not be

ugn

Please note that
saved. When fill in nationality, country of birth, native language, religion and occupation,
students need to click the upside-down triangle on the right of the box and choose from the
drop-down list; nationality and country of birth could also be typed in the box and push
enter to confirm; for birth date please select year, month and day in the calendar and click
“ok”.

Please check the information filled in carefully (name as on passport, gender, date of birth,
nationality, place of birth and passport number).
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For personal photo please click “Add your photo”, choose the local photo and click “open”

to upload (the photo uploaded should be passport size and the format should be *.jpg,

*.jpeg, *.png).

5
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Click “Save and Next” after filling in all information to the next step.
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- m,

gGoogle Chrome
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E;'Microsoft Office Excel Z00T
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5.5.2 Fill in Study Plan

Fill in the study plan as required. Click “Save and Next” when finish as in the picture below:

0 1.Basic Info

() 2Study Plan

| Language Proficiency

‘Language g, ;. v
Proficiency

-choose-

HSK Score

3.Education & Employment

4.Additional Info

5.Contact Info

6.Application Form Pre-

review

“Language
Proficiency

Poor v
TOEFL

GMAT

Cther Language
Proficiency

Chinese Proficiency

¥ | Score:

| Study Plan - General Visiting Student Edit Study Plan

Program General Visiting Student

HSKK Score || —choose- v | Score:

English Proficiency

Department School of Chinese Language and Literature

Teaching Language Chinese

“Study Duration | 2017-03-01--2017-07-15

| Recommended by (1)
*Source |Friendsé Relatives
*Name
“*QOrganization
*Phone Number

Nationality

Address

v

IELTS

Major

*Relationship with
the applicant

Mobile
Email
Job

Fax Number

Chinese Language

If you apply for the program of “General Visiting Student”, please choose your study

duration (one semester or one year/two semesters) in “Study Plan”. Please make sure that

all information is correct. In this part, you may also click “Edit Study Plan” to change the

program:
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Study Plan - General Visiting Student | Edit Study Plan

Program  General Visiting Student
Department School of Chinese Language and Literature Major Chinese Language

Teaching Language Chinese

#Study Duration | | Q v

2017-03-01-2017-07-15

2017-03-01-2018-01-15

5.5.3 Fill in Education & Employment

Fill in educational background as required.
There should be at least three items in educational background and employment
information. If there are more than three items, please click “add” to add more items.

i Educational Background Add| |
& 1Basic Info —
*Year Attended  *Year Attended

o . " n .
(From) (To) School Name Field of Study & Diploma received  Operation
&4 2.Study Plan delete]
‘delete‘
./ 3.Education & Employment delete
Employment Background ‘Aidd‘
4 Additional Info *Year Attended  *Year Attended S :
(From) (To) School or Company Job Operation
Max Size 1M
& CoiEe Tl Upload Documents Max Size
Documents List Operation
6.Application Form Pre- The Photocopy of Passport (Pages with photo and

address)(*.jpg,*.jpeg, *.pna)
/Add Document|

review

Graduation Certificates and transcripts from the
last school or educational
institution(*.jpg,*.jpeg,*.png)

/Add Document|

Passport or ID card of Guardian(*.jpg,*.jpeg, *.png)
/Add Document|

Guardian guarantee(*.jpg, *.jpeg,*.png): Please click
this link Chttp://Ib.bfsu.edu.cnfen/html.aspx?id=18) ,

download the CUSTODY RELEASE FORM,complete and
upload.

/Add Document|

Other

Documents(*.jpg,*.jpeg,*.png, *.doc, *.docx, * . pdf)
/Add Document|

Please note:

¥¢ Please upload all documents required by the programme you apply for (the photocopy
of passport pages with photo and address, graduation certificate, transcript, passport
or ID card of guardian, guardian guarantee and others). All documents should be no
more than 1M.

Y¢ Please only submit the application after all required documents are uploaded. All
documents uploaded should be authentic and should not be substituted by other
documents. Otherwise the application would be regarded as invalid.

ePassport photo page and address page
Please upload the photocopy of passport photo page or address page. If the applicant

does not have a passport, please upload the required document after obtaining one. It
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should not be substituted by any other document. Otherwise the application would be
regarded as invalid.
ePassport or ID card of guardian
All applicants should upload the photocopy of the passport photo page or address page,
or the photocopy of ID card of the guardian. The “guardian” should be person with
income (hence should not be a student). If necessary, the university would contact the
“guardian” about issues concerning the student during study.
eGuardian Guarantee
Please fill in the Guardian Guarantee form you previously downloaded and upload it. You
can also download the Guardian Guarantee from the following website. Please fill the
document in electronic version and do not write by hand.

http://Ib.bfsu.edu.cn/html.aspx?id=18

5 4 AR 3E- B

#H AR g Bk
b EE R HiE o) Edr AGHRE T o8| &5~

.

WL FRES T A G0 SR A RIEET + e o

BRI AR AS DI BN ANTHE. o

Z. R Rt Zen T M. WA AR AR R, s f
ERT

W, R A D B8 5 AR TR o

W

)

P Ao
B4 -
HE. -
ELETH -
g, o)
& -
HAiES -

Please fill in and click “Save and Next” for next step.

5.5.4 Fill in other information

Please fill in family status, financial supporter and emergency contact as in the following

picture.
Family Status Add
= =
Family *Name *Phone Number Email *Position *Work Place
Members
Father v | 1 1111 111 11111 Delete
Mother v | 1111111111111 111111 11 11111111 Delete

Financial Supporter

*Guarantor name 1 The guarantor Addr

“The quarantor Tel 111111111 Relationship with

applicant
*Qrganization 111111111111111111111 Email
Emergency Contact
*Name 1 *Mobile 1111111111111
*Phone Number 1111111111111111111111 *Email (1111111111111
Organization “Address 1111111111

12/17


http://lb.bfsu.edu.cn/html.aspx?id=18

You may click “Add” to add items in family status. Please click “Save and Next” after filling in

for next step.

5.5.5 Fill in contact information (very important)

Please fill in home country address, current postal address and the way to collect admission

notice. If the applicant chooses to have admission notice delivered to the address provided

in application, the address could be copied from home country address or current postal
address, or filled in the boxes.

Please note: In “How to Collect the Admission Notice”, please choose “Deliver to Address
Provided in Application” or “Collect at the Beijing Foreign Studies University in
Person”.

Y¢ If you choose “Deliver to Address Provided in Application”, please fill in with care the
information (click “Copy from Home Country Address” or “Copy from My Current
Postal Address” or type) so as to make sure the applicant shall receive the admission
notice in time.

Y¢ If you choose “Collect at the Beijing Foreign Studies University in Person”, then it
means the admission notice does not need to be delivered, and the applicant will
come to the Overseas Students Affairs Office in person to get admission notice.

Y¢ Exchange students must submit detailed contact information for receiving their
admission notice (should be contact information of their home university department in
charge of outbound exchange student affairs) including: contact person, mailing address,
zip code, telephone number, and email address.

Click “Save and Next” to move to “Application Form Pre-review”.

Home Country Address

*Street Address 1111 *Phone Number [11111
*City/Province (111111111111 Mobile 11111111
*Country | Algeria X v *Zipcode 111111111

Current postal address

Same as the Home country address (@ Other *Personal Email 3402170967@qq.com
——
Mobile/Phone |11 14411411111119 *Address 11111111111111111111111111
Number

“Zipcode |111111111111111111

*How to Collect the Admission Notice

# Deliver to Address Provided in Application « Collect at the Beijing Foreign Studies University in Person

Copy from Home country address| Copy from My current postal address

*Receiver's Name *Phone or Mobile
LEIEE *Receiver's Countr
City/Province v

*Receiver'sAddress *Zipcode
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5.5.6 Application Form Pre-review

Applicants may review the filled information as in the following picture.

- Application Status: filled in m Application No.:  Financial Resources for Study : Self-Supporting

Q 1.Basic Info
Campus :
o 2:Study Plan | Financial Supporter
Guarantor name 1 The guarantor Addr
. Relationship with
o 3.Education & Employment = The guarantor Tel 111111111 apglicant
Organization 111111111111111111111 Email
Q 4.Additional Info
| Emergency Contact
Name 1 Mobile 1111111111111
Q 5.Contact Info ;
Phone Number 1111111111111111111111 Email 1111111111111
Fmer] o] i Add 1111111111
6.Application Form Pre- LA ress
review
| Home Country Address
Street Address 1111 Phone Number 11111
City/Province 111111111111 Mobile 11111111
Country Algeria Zipcode 111111111
| Current postal address
Other Personal Email 3402170967@qq.com
Mobile/Phone y1yyy41444531145 Address 11111111111111111111111111
Number

Zipcode 111111111111111111

| How to Collect the Admission Notice

Collect at the Beijing Foreign Studies University in Person

If there is any mistake you may click the corresponding steps on the left to correct it.

If all information is correct, please click “Submit”. Please note that the information is not to
be changed after submission. Therefore make sure the information is correct and the
required documents are uploaded before submission.

|- Application Status : filled in Application No.:  Financial Resources for Study : Self-Supperting

Campus :

Financial Supporter

Guarantor name 1 The guarantor Addr
The guarantor Tel 111111111 FezTrE i
applicant

Organization 111111111111111111111 Email

Emergency Contact

Name 1 Mobile 1111111111111

Pl--n-- Blhmaleme 4444444444444 444444444 Elna\l 1111111111111
Confirm x
Address 1111111111
“ | Submitted information can not be revised.Are you sure you

\.'/ want to submit?
Home Country

Street Addr | Ok | GAnaal | Number 11111
City/Provite  rxiiiiiaiains Mobile 11111111
Country Algena Zipcode 111111111

Current postal address

Other Personal Email 3402170967@qg.com

Mobile/Phone

1111111111111111 Address 11111111111111111111111111
Number

Zipcode 111111111111111111

How to Collect the Admission Notice

Collect at the Beijing Foreign Studies University in Person
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Family Status

Family

Name Phone Number Email Position Work Place
Members
Father 1 1111 111 11111
Mother 1111111111111 111111 11 11111111

Financial Supporter

Guarantor name 1 The guarantor Addr

The guarantor Tel 111111111 Relationship with

applicant
Organization 111111111111111111111 Email
Emergency Contact
Confirm x

Mobile 1111111111111

.

1) Your application has been submitted.

F Email 1111111111111

Address 1111111111

Home Country

Street Address 1111 Phone Number 11111

City/Province 111111111111

Country Algeria

Current postal address

Other

Mobile/Phone

Number 1111111111111

Mobile 11111111

Zipcode 111111111

Personal Email 3402170967@qq.com

Address 11111111111111111111111111

Zipcode | 111111111111111111

How tn Collect the Admiscinn Notice

6. Pay attention to application status and e-mail

Please pay close attention to “Inbox” and the email used for registration as in the following
picture.

# Home Application

Application Query

Inbox [unread:0] Outbox Message to Administrator

«J: Application Slatuspplication No.: 20161200161 Financial Resources for Study : Self-Supporting Campus :
| Application List[total:2]

English Name Time of Time of

Application No. (as on passport) Chinese Name College Major Degree status Creation Modification Operation
School of Chinese
Lanquage and General Visiting 2016-12-01 2016-12-26

20161200161 11111111111 111111111111 11111111111 Literature, Chinese Student in process 10:49:00 15:22:03 Edit View
Language
School of Chinese
Language and Undergraduate Application Fee to  2016-11-14 2016-12-19

20161100045 11111111111 111111111111 11111111111 Literature, Chinese Student be Paid 10-20-10 09-56:41 Edit View
Language

Displaying 1 to 2 of 2 tems | PerPage 20 v items |4 4  Pagel Bz of 1 p

If there is any problem for the application or more documents are needed, we will contact

via email to correct or add.

The applicant may also inquire application status from “Application Query”.

If the applicant passed the first review, the next step will be paying the application fee
(whether exchange students need to pay the application fee should be in accordance with
the agreement). Please pay application fee in time (it could be paid by Chinese bank card
or International credit card).
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Application Query InboX [unread:0] Message to Administrator

Application No.: 20161100045  [RUEL R TR )

<k Application Status : Application Fee to be Pai
Financial Resources for Study : Self-Supporti

Family Name(as on Given Name(as on

111144411441 111144111141
passpaort) passport)

Chinese Name (I 11411411111 Gender female
available)

Marital Status unmarried Nationality Albania

Birth Date 2016-11-09 Country of Birth Albania

Place of . .
Birth(City, Province) 1111111 Mative language Croatian
= Highest Level of | L 1ich Religion ANGLICAN

- Education

Employer of 411491111111 Occupation Officer

Institution Affiliated

Health Statie 1114111114111

Please choose the way of payment. : @ pay by Chinese Bank Card  pay by International Credit Card
o FIELRIT 2]
FRLESRIT EoEN
AL TIRIT =)
HEERIT 2]
HIBRIT il
b RIT 2]
g R ERRIT ECEN
R BT =)
_biBRIT 2]
TEHRIRIT #2Eh
ABRIT 2]
HEEEF EoEN
PETERIT ECEN
R ER A RT =)
ERIRRIT E2ED
{RERIT fatgei]
R ERR R 2]
PIHERIT EoEN
BT =)
FERBRIT 2]

7 Tips

Y¢ Every applicant should submit only one application. If there is any mistake in application
please contact us (wsclxb@bfsu.edu.cn) to change. Please do not re-submit application.

Y¢ If there is any problem concerning application system, please contact: E-mail:
wsclxb@bfsu.edu.cn Tel: 86-10-88816549

Y¢ Address for Overseas Students Affairs Office: Room 201, Student Center, East Campus,
Beijing Foreign Studies University, No.2, North Road, Xisanhuan, Beijing
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